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USER GUIDE – SYSTEM REQUIREMENTS

1

EMIS database supports the following browsers. 
For the best experience, please use the recommended browser versions

Browser Minimum Version Recommended Version

Chrome v14 and above v21 and above

Opera v7 and above v11.6 and above

Internet Explorer v  v1  

Firefox v6 and above v12 and above

Safari v4 and above v5 and above

Besides, your browser need to support:

• JavaScript
To access EMIS, JavaScript must be enabled for your browser.

• Cookies
To log in and do customization, cookies must be enabled for your browser.

• Adobe Flash Player
To view some charts, including the tutorials, you need to have the latest versions
of Adobe Flash Player installed, which is freely available for download from
the Adobe website.



MY EMIS’ Dashboard is the default 
landing page for EMIS. It is designed 
to help users customise and save 
favorites, allowing them to keep up 
with the latest updates on frequently 
used companies, industries, research, 
news and publications, providing easy 
access to favorites:

• Personal  for each end user
to save preference settings;

• Customisable widget content /
selection / location / size;

• Recommended content based on
your preference;

• Intuitive wizard and tour to help
you get quickly acquainted  with
Dashboard features

USER GUIDE - DASHBOARD

1.1. Landing Page



User Guide 
EMIS Home page



EMIS Home page

A

A

B

C

D

New Header with “Home” icon hyperlinking from 
all pages to new Home page

New Landing pageA

B D

Easy click to personalization features 
Dashboard and  Recent Email Alerts or 
Create a new alert

E

C

Search for Company Profiles and Financials

Find Industry Reports and news

Find Country reports and news

Company screener -filter companies  by
financials and ratios

F

E

F

Browse EMIS Sources, explore EMIS Tutorials or 
check trending topics

H

H

I I

View Industry Statistics & Forecasts or Macro Stats
& Forecasts

I



EMIS Account Settings

A
A

New Account Settings feature- can be 
accessed from the top right  header
You can set your start page and
Set your user interface language, content 
language and Translation language

Navigation to Company Pillar , Industry 
Pillar and Country Pillar landing pages

B B



EMIS Tab Menu

A

A
Recently Visited pages that allows users to 
quickly navigate to last visited pages in 
Company Profile, Industry Profile and 
Country Profiles and last used features



USER GUIDE - DASHBOARD

1.5 Dashboard Settings

If you click on the Dashboard Settings 
button on the top right of the Dashboard, 
a popup will appear allowing you to 
change your widget selection and/or 
preference industry setting.

D

D



USER GUIDE - DASHBOARD

1.6 Add a New Widget

If you click on the + button on the Add a New 
Widget placeholder, a popup will appear allowing 
you to change your widget selection.

E

E



When you make any 
customization, e.g. selected 
companies / industries 
/ topics, your selections 
will be displayed in this 
dropdown menu

By clicking on this link, you will be 
redirected to the corresponding EMIS page

Edit:  When the Edit button is active, you can click on it to 
customise the widget content.

Copy: Make a copy of the widget

Highlight: Highlight the header of the widget

Maximize:  Widget content will be displayed in a popup

Remove: Remove this widget from the Dashboard

Country dropdown:  View content from selected 
countries

Change the size of the widget

USER GUIDE - DASHBOARD

1.7 Widget function

I

G

H

H

G

F

F

I



Search results

If you have a multi country subscription, you can find an option to switch between countries and regions where needed –
check these examples

1. COUNTRY SELECTION

Industry Profile

A

A

B

B



I. The Search Bar

The search bar is available in all tabs of EMIS. The search is 
done in the full database, so as the result you are likely to 
see articles, researches, companies and a lot more.

EMIS SEARCH



•

AA
B

B

C

C

By clicking on More Filters, you will be 
navigated to the Advanced Search
page with all filteringoptions.

D

The keywords you
add will be 
searched in the title
of the content only

D

•

Language
•

•

E

E

F

D

EMIS SEARCH



EMIS SEARCH

When ever start typing the left panewill be transformed to auto-complete and  keyword transformation bok sz. 

Keyword Transformation
• If you are starting typingand

the last keyword you type
matchesa 
country/industry/publication
type, we will o�er you addinga 
�lter insteadof the keyword. 
E.g. if in the case displayed you
click on Set �lter: China, chin
will be removedand China will
be addedas a country �lter
(replacingthe currently
selected 165 countries)

• Priority order is: 
country>publication
type>industry

• Amongindustries the main
ones are supported(2-3 digit
NAICS usually).

• Supportedpublicationtypes: 
news, reports, statistics

• Transformationis always based
on your user interface
language.

AA

B B Auto Complete:
• When you will type a keyword

in the search box, you will get
automatic Company, Industry, 
Sources and Previous Searches
suggestions.If you click on one
of them, you will be navigated
directly to that page instead of
the search results.

• E.g. if you start typingChina,
you will get China Petroleum
and Chemical Corporation as a 
suggestion.
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2. Boolean Search Operators and Search Functionalities

Operators Examples
AND Using AND means that you want all keywords with AND between them within the search results. So, if you search for telecom  

AND industry AND growth you will get hits containing all 3 words.
  yna dda ton od uoy fi os ,)tluafed eht si RO erehw ,egaugnal esenihC ni tpecxe( esu ew rotarepo naelooB tluafed eht si DNA taht eton esaelP

other operators between keywords, we consider that you want to see all keywords in the results. If you type telecom industry for in-
stance,  
it is equivalent to telecom AND industry.

OR telecom OR industry
This search will retrieve articles that contain either the word telecom or industry or both.

NOT telecom NOT industry
This search will retrieve articles that contain the word telecom, but not industry.

NEAR internet nearN banking (where N is an integer)
This search will retrieve articles that contain Internet within N words (or less) of the keyword
Banking.
Note: The N is optional; if omitted, the number 10 is assumed. Values must be 1 or more.

Parentheses 
()

Use parentheses () to separate search operators. Take for instance, a search such as the
following:
(PE OR “private equity”) AND ITES
This search will retrieve articles containing any of the words (phrases) in within the parentheses, and the word ITES.

* bank*
This will retrieve articles containing words derived from bank: bank, banks, banking, banker, etc. It can be used only at the end of
words.

? The ? operator will substitute for any character . Use ? to search for words which can be spelled in different ways.
For example: if you search for organi?ation, the search will retrieve results containing either organisation or organization.

%, $, £, ¥, €, + These special characters are considered in search, so if you will search for $100, your search results will not contain words without “$“.
Stemming

and we will search for all keywords with the similar root.
For example: If you search for manufacturing, you will get results with the following keywords: manufacturing, manufacture, 
manufacturer, manufacturers etc.
If you want to turn off stemming, put your keywords into quotation marks. Stemming is by default turned off in the following languages: 
Turkish, Hungarian

Please note that if 
you use any Boolean 
items in search, those 
are always treated as 
Boolean operators and 
not as keywords un-
less you put them into 
quotation marks. E.g. if 
you search for has not 

results containing has, 

you search for “has not 

get articles containing 
the exact phrase has 

EMIS SEARCH



EMIS SEARCH

3. The Search Results Page

Once you push the search button in the Search Bar, you will be navigated to the Search Results Page. Here 
next to the number of results you see all the filters you have selected in the Mega Menu. In the search bar you 
see the keywords you searched for. Below the search bar you see the search results sorted by relevance.

A

A

Recommended results
are displayed here.

Here you can see free 
English language 
reports from the open 
web. In case you want 
to see more, click on 
the link at the bottom 
of the box.

B B

C C



EMIS SEARCH

3.1 The Filters
the search filters you all options as in the and in addition to those you  the following  options :

A

A

B

Pages:
• You can  select   the

length  of the
documents  youwant  to
search  in. Please  note
that  it works best  for
pdf  and Word formats.

Topics:
•

you are interested in like

Advanced Keyword Search

• Use this hyperlink for easy
Boolean builder and
searching in multiple
document �elds.

Industries

Translated News:

You will see items tagged to
the industries of your choic e.

Sources:

•

•

you can select your

preferred sources like a
newspaper or a research

.

Search

Here you can turn off
local language news
translation to English by Bing.

 All Text, Title,
Title and Abstract, Body:

• You might choose here in
which part of the item’s text you
want to search. The default is 
search all text, which means that 
your keywords can appear in any
part of the item. 

B

G

G



EMIS SEARCH

3.2 The Results

The results of your search are 
grouped by types in tabs.

A
• By default you will see all results
in the “All” tab.

• You may navigate between these
tabs if you want to see specific
results like
Companies, News etc.

• Only tabs with search results are
displayed. If there are no results
for statistics, the Statistics Tab is
not displayed.

• As many of these types have

subtypes as well, you have an

additional level of navigation. For

instance in the Reports Tab you

might choose to display only

Global Market Research or

Macroeconomic Reports.
You might select multiple non-pdf

article results and view them.

Results can be sorted by 
relevance (default), date and 
other parameters depending 
on the tab selected.

BB
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A•

B

B

•

•



Put your keywords here. 
AND, OR, NOT Booleans
are supported. Please
note that this section is 
supported by
ReportLinker’s API, so
search experience might
be a different than in our
main search page.

3.4 Open Web Reports

A

B

Open Web Reports powered by ReportLinker is a new capability that allows you to browse and download open web 
reports for your keyword search, hence complementing your research analysis. You can find here over 1.8 million open 
web reports, across valuable sources like USDA, World Bank, EIA, EBC, WHO, etc. 

EMIS DealWatch

A

Sort here by Newest or Relevance.B

Set additional filters here. 
Please note that we
support here a limited set
of industries.

Click on a title or
hyperlink to navigate to
the report.

C C

D

D
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1.1 Landing Page

Email Alert is a powerful clipping tool, which allows you to 
receive scheduled updates on: 

• Up to 20 customizable saved searches

• Editor’s Choice from different countries

• News and reports from top Industries

• Updates on publications

USER GUIDE - E-MAIL ALERT
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1.2 Settings

If you decide to temporary disable the Alert 
you can simply switch the alert to Off

Click on Add New Email Alert to 
create a new alert

A
B

A
B

USER GUIDE - E-MAIL ALERT
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1.2.1 Create alerts

appear, which contains below 5 sections: 
• Keywords
• Countries – Editor’s Choice
• Companies
• Industries
• Publications

C

C

USER GUIDE - E-MAIL ALERT
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1.2.2. Saved Searches

1.2.2.2. Editor’s Choices

Editor’s Choice can be added by enter country names in the search box

USER GUIDE - E-MAIL ALERT
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Once you have added a company, you can select type of content (news or reports) you would like to receive: 

Once you have added an industry, you can further specify countries and select type of content (news or reports) you would like to receive: 

1.2.2.3. Companies

1.2.2.4. Industries

You can add up to 20 companies for each alert 

You can add up to 20 industries for each alert

E

F

F

E

USER GUIDE - E-MAIL ALERT
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1.2.2.5. Publicationst

a popup will appear, which list all your saved searches, 

You can quickly add them into alert by a click 

G

G

1.2.2.6 Add from Dashboard

USER GUIDE - E-MAIL ALERT
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1.3 Recent Emails

USER GUIDE - E-MAIL ALERT
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1.4 Delivery Options

On this page, you can change the settings for corresponding alert:

• Select the languages of the content you will receive,
• The time in which you would like to receive the emails

USER GUIDE - E-MAIL ALERT



This page allows you to search and browse for any company related information you need.

USER GUIDE - COMPANIES
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EMIS Company Screener



EMIS Company Screener



Filters

A

B

Filters section provides quick access to the most important company and financial filters

EMIS Company Screener

A

Country selection allows to narrow down 
your criteria to given market. The default 
selection is based on EMIS subscription 
settings.

B

Global financial standard selection 
defines set of accounts you can use for 
company screening. You can select 
financial templates dedicated for banks, 
insurers or regular non-financial 
businesses.

You can exclude companies with 
estimated financials and companies 
without financials from your search. 
Please not the filter is checked out 
automatically in case banking, insurance 
or non-financial standards are chosen.

C

C

D

D

Keyword search allows matching companies 
against provided keywords. The search  
covers company name, key executives, 
shareholders, subsidiaries, auditors,  business 
description and products.



More Filters

A

B

Filters section provides access to searchable company data points on EMIS. It starts with keyword search, followed by 
company information and financial filters.

EMIS Company Screener

You can search up to 10 
different keywords. Click the 
“+” to add new input 
section. You can define the 
search field per section

You can use several company profile 
related filters

C

Keyword search allows 
matching companies 
against provided 
keywords. You can either 
search in all textual 
information or define the  
field in aim to get precise 
results

A

B

C



More Filters

A

B

Filters section provides access to searchable company data points on EMIS. It starts with keyword search, followed by 
company information and financial filters.

EMIS Company Screener

Add new filter button gives you access to 
all the available filters for the selected 
financial standard. Please, note that the 
filters will be grouped by following 
sections:
financials, ratios, multiples & market 
data.

C

Select financial standard:
All Companies – covers accounts available for all 
companies in EMIS database. By using it you can 
search all the entitles however, the list of filters will be 
limited to the common ones.
Non-financial Standard – provides detailed filters for 
regular businesses, not active in financial industry.
Banking Standard – gives a list of filters applicable for 
banks.
Insurance Standard – allows you to search detailed 
insurance related accounts.

A

B

C

You can exclude companies with estimated financials 
and companies without financials from your search. 
Please not the filter is checked out automatically in 
case banking, insurance or non-financial standards are 
chosen.



More Filters – add new filter

A

B

EMIS Company Screener

Add filters to “more filters” view. 
Remember that they will be assigned to 
categories:
- Financials (income statement, 

balance sheet, cash flow)
- Ratios
- Multiples & Market Data

C

Search for financial accounts, ratios, multiples by 
typing in a filter name in the search box.
You can narrow down your results by selecting 
categories like income statement, balance sheet, 
cashflow, ratios, multiples and market data.

A

B

C

The list contains all the filers available for the selected 
financials standard.



Results Table A

EMIS Company Screener

Click Customize Columns in aim to add 
more columns to the results table.

C

Applied criteria list is displayed above the 
results. You can click on the condition and 
navigate to the filter in aim to refine 
applied values.

B

C

A
B

Click share link to share results and 
applied criteria

D

D

Click Export to export results to Excel



Results Table – customize columns

EMIS Company Screener

Search for required data points

C

Select and organize data in line with your needs. The 
grey columns are fixed and cannot be moved. Please 
note that the Company ID column must stay in the 
end due to exporting mechanism.

C

A

B

Select or deselect columns

A

B



Results Table – export

EMIS Company Screener

Search for required data pointsC

Select and organize data in line with your needs. The 
grey columns are fixed and cannot be moved. Please 
note that the Company ID column must stay in the 
end due to exporting mechanism.

C

A

B

Export current table view or edit the 
data points. 

A

B

Select or deselect columnsD D

E

E
Define statement period, year and 
consolidation status



This page allows you to search and browse for any country related information you need.

USER GUIDE - COUNTRIES

1.1 Landing page

A

B

CC

DD

A

B
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The Macroeconomic Statistics and Forecasts service allows users to get a quick snapshot of country performance, create
their own quick data snapshot or deep-dive in historic and forecast data to get detailed macroeconomic information. 
Comparing countries is also made easy.

The data is from IMF and CEIC, providing a trustworthy source of information. 

Macroeconomic Statistics and Forecasts
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In the right pane of the landing page we provide you a quick snapshot of single country data or top country comparison. 
You can export data here directly, or can go further and use the left pane to get exactly what you need.

Macroeconomic Statistics and Forecasts
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In the Top Indicators tab you can select and export/compare key data for one or more countries. By default we have
selected annual data, but you can view quarterly and monthly frequencies as well.

Macroeconomic Statistics and Forecasts
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A0*"(#4 .+&B
! Custom period: select the

desired time range for the data
! Clear All Selections: removes

all series
! Hide chart: only data table is 

displayed
! All Historical Data: shows full

data coverage length
! Export: export data in Excel
! Add to Dashboard: link to

current page is saved to
Dashboard

! Share link: gives you link to
current page
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This is the place for historic data, where actual statistics can be discovered in details.

Macroeconomic Statistics and Forecasts
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In the Forecast tab predictions on future data by IMF are displayed. Most data also has historic parts as well, so you can
compare the past and the future in the same chart immediately.

Macroeconomic Statistics and Forecasts
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1.6 Reports

1.7 News

This section is accessed by clicking on the headers of the Reports boxes in the Overview Section of 
Country Analysis. The section provides access to premium publications providing Country forecast 
overviews, Country risk reports or Macroeconomic Insights from leading think tanks and consultancies 
that facilitate users make sense of complex economic events.

This section is accessed by clicking on the headers of the News boxes in the Overview Section of 
Country Analysis. The section allows users to understand and act on the latest opportunities or looming 
risks, or simply stay up-to-date on critical macroeconomic news that may affect their businesses.

USER GUIDE - COUNTRY ANALYSIS



This page allows you to browse all kind of country information – economical, political, 
financial markets related & more.

USER GUIDE - COUNTRIES
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A

B

This page allows you to search and browse for any industry related information you need.

C

B

D

USER GUIDE - INDUSTRIES
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1.2. Statistics Database

EA

B

C

D

E

Allows you to expand 
or collapse the main 
industries by clicking on 
the + or - signs and then 
select the desired sub-
industry by clicking on it. 
Then the Statistics page 
will load all available 
series from the relevant 
database. 

By clicking on the 
Frequency dropdown 
menu you can choose 
to display series from 
different time periods. 
You are able to select 
either all periods or 
only annual, semiannual, 
quarterly, monthly, 
weekly or daily statistics.

A

B

The View Selected option 
will open a new screen 

details and graphical 
representations. 

Clicking on the Export 
button allows you to 
download the data from 
the selected series to 
Excel.

D

C

Selecting different statistics can be done by marking the 
checkboxes of the desired series.

INDUSTRY ANALYSIS
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1.2. Statistics Database

Use the Custom period 
selector by inputting the 
desired dates from – to;

The Chart Type dropdown 
menu allows you to 
select between a linear 
and columnar graphical 
representation of the 
series and you can also 
turn the statistical values 
into percentages.

H

F

H

G

You can select different 
time periods to be 
reviewed by dragging 
and stretching the slider 
bar or 

F

G

INDUSTRY ANALYSIS



USER GUIDE – SOURCES

1

Providers:
Select content 
providers from the 
dropdown, to view the list 
of all their publications.

Sources

EMIS is a premier provider 
of company and industry 
information, alongside the 
relevant proprietary and 
multi-source news, research 
and analytics on the world’s 
emerging markets.

The service delivers 
proprietary and multi-source 
news and research from 
over 16,000 publications in 
15 languages, covering more 
than 100 countries. 

The Sources section can 
be reached from the Quick 
Links menu.

Source Types: 

view publications 
from Newspapers, 
Magazines, Newswires/
News agencies, Banks/
Brokerage Houses, 
Consultancies/ Market 
Research Companies 
Government Institutions, 
Central Banks, etc.

Content Types: 
content types, e.g. News, Analysis/Research, Rating Analysis, 
Company Annual Reports, Industry Statistics, etc.

Languages: 
Filter publications based on
the content language.

Use the More Filters 
option to show all filtering 
possibilites.

A

A

B B

C

C D D

E

E
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New Releases:
Our newest source 
releases are displayed in 
the right pane.

Editor’s Choice

You can see a selection of 
the best sources of EMIS 
in the Sources - Editor’s Choice 
page. You can reach it from
Quick Links.

Source Types: 

You can refine sorting at the bottom of the boxes.

Select sorting by 
Categories, Content 
Types or Publication 
Names.

Filter Sources:
Filter Sources:
by Countries, 
Languages and Industries.

A

A

B

B

C

C

D D

USER GUIDE – SOURCES



Symbol lookup: 
Allows you to search 
for any quote or index 
present on the local stock 
exchange. 

Quick Links: 
You can quickly navigate 
to view different market 
segments or view market 
summary and comments 
for the previous day.

A

B

C

D

Equity Charts: 
Access Equity Charts 
tab to view the end of 
day data for indices and 
quotes. 

Main indices: 
You will see interactive 
charts of the main 
indices for the selected 
country or region. Also, 
you can view different 
indices by selecting the 
ticker from drop-down 
menu.

End of day data: 
Switch to different 
sub-tabs to end of day 
summary for different 
indices, as well as 
the top and worst 
performers on the local 
stock exchange.

A

D
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C
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USER GUIDE – EQUITY CHARTS

Chart type: You can 
modify the chart type, by 
choosing one of these 
options: line chart, area 
chart, step chart, or OHLC 
chart.

Quote Indicators: 
Table presents information 
about last year of trading: 
minimum and maximum 
quotation, percentage 
change in one year, or 
percentage change since 
the beginning of the year.

Quote History: You 
can view last 5 trading days, 
or you can export the full 
history for any quote or 
index.

A

B C
D

Company/Index 
Name: Below the 
company or index name 
you can view details 
about the last trading 
day.

Compare: This option 
allows you to view 
evolution of two or 
more quotes or indices. 
Simply click on compare 
button, and input the 
name of the next quote 
you would like to see. 
Please note that this 
type of comparison will 
work only with a line 
chart type.

Overlays: For 
company quotes, you 
can add to the chart 
news from different 
publications or news 

results, corporate 
changes, ownership 
changes or investor 
relationship reports.
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User Guide on Company Profiles

• Overview

• Financials

• Similar Companies



1.1. Finding company profiles

Find companies using the search box on the top right corner of each page.  You can find companies using their names or company ID number, such as fiscal ID.
Click on a name in quick access menu or go to search results page to select your company. Click on the name or links below to find information you need.

B Search results with shortcut links

A Quick access menu will appear
once you star typing

B

A
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1.2. Company Overview

In this section you can find all basic information about the company.

B Click Show more under a panel to 
view more data

A

View, export and chart key
financials.

Click on the table to add data 
to the chart.

Download a PDF version 
of the page

B Use Report Builder to create
a custom report from all data 

available in the profile

A

B

C

B
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1.3. Financials

In this section you can view interactive tables with company financials and rations, as well as access source documents (financial data as reported by the 
company).

D Hover over or click table row to 
see growth figures. Click to select

accounts for charting.

A

Use the menu 
to select

financials, ratios
or as reported
documents

C Options on the top allow you to change
periods, units, currency, statement type

and more

B Quickly switch between annual analysis
and latest interim data (quarterly etc.)

EExport the table
with single click

A B C

D

E
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1.4. Similar Companies

In this section you can view a list of companies that are similar to the selected company in terms of business line and size (based on revenue).
You can also compare selected financials and export the selected data, as well as full statements

D Remove companies by clicking on delete icon. 
The icon appears on hovering the mouse over the table

B

You can add individual
companies and change

data points using
options on the right

A Adjust company list by changing
industry and country/region options

C

Export data using
various options

from the menu

A A BB

C

D
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1.4. Similar Companies – add financials

Use Add financials & ratios menu to adjust the data you want to compare

D Select „Save” to remember the selected set for later use. 
Your saved template will be later available on the top of 

the menu

B
Choose from selected financial statement accounts and ratios. 
Click Apply to view the data

B
D

1. COMPANY PROFILE
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